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The CSDP Certification Examination

IRE 7T

2015FOFERERIES, SRESEA—FEET (2030FFEZRZ
2, STATRIRISFELIKTREA. #FE. #HE. REFI7TEEINEREE,
ERHAREHFERERENSKEERTE, ABEHELEBENEEHERK
®, RMEYRERFZEFRIFHEZRIESTNBEE. E15%KE. EENERR
WRE, ERFNERBERAIFEERFENAS ., AFEZERFASSRAER
R 2% I8 B (Postgraduate Diploma in Sustainable Development Planning &
Professional Certification for Sustainable Development Planner, SDPTR R4 X &
NSDPEZXER, LITHIESDPIER), SXEWMMEEEIAIFER REMNESR
REEMER, BEUAMNARHEZREMNEERLS, KMAKBERTRERE
NARHEZREBIE, RRTEMEAREEBRTIFELRE,

EXECUTIVE SUMMARY

On the 25th of September 2015, the "2030 Agenda for Sustainable
Development" was adopted by leaders of 193 member states of the United
Nations, setting global development goals in 17 areas for the next 15 years,
including poverty reduction, health, education, and environmental protection.
This is a globally significant action by the United Nation in sustainable
development, the promotion and implementation of goals and policies, urgently
need talents who thoroughly understand the concept and goals of sustainable
development, who are capable of strategy setting, planning and management,
and are able to use innovative, scientific, and technological tools to design and
implement effective solutions for sustainable development. The Postgraduate
Diploma in Sustainable Development Planning & Professional Certification for
Sustainable Development Planner, SDP Master Diploma and SDP Professional
Qualification, (referred to as the SDP Program), aims to help individuals obtain
critical sustainable development skills and professional qualifications, enabling
them to establish an effective sustainable development performance and
management system, and in turn help organisations to achieve sustainable
development goals at all stages. At the same time, it also helps to achieve the
sustainable development of individual career paths.
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OBJECTIVES

1.Promote the cultivation of talents of Sustainable Development Planner
systematically;

2.Understand the content of the Goals and Action Plans of the UN Sustainable
Development Goals;

3.To enhance the understanding of the theory, concepts, analysis, and
procedures between the economic, social, and environmental pillars of
sustainable development;

4.Comprehensive expertise in strategic planning, project management, risk
assessment, implementation measures, resource allocation, and leadership
related to promoting sustainable development, enabling Sustainable
Development Planners to be able to design and implement effective
sustainable development solutions; and

5.Popularize the knowledge of innovation and technology related to
sustainable development and integrate innovative technology tools to
promote the sustainable development of organisations.
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PROGRAMME HIGHLIGHTS

D Expertise on new frontiers of sustainable development: In accordance
with the latest "2030 Agenda for Sustainable Development" published by
the United Nations, a team of world-renowned experts in the field of
sustainable development are gathered for research and development, the
knowledge system will remain cutting edge on the international level.

} Standard applicability: The SDP programme is developed in line with the
Hong Kong Qualifications Framework Level 6 (Postgraduate) standard for

quality assurance and can be linked up with master's degree of well-
known universities. Lectures are given by renowned experts,
representatives of the government, and practitioners from the field of
sustainable development from overseas, Hong Kong and China to achieve
the integration of policy, theory and practice.
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TARGETED STUDENTS

The SDP programme is designed mainly for managers. The targeted students
include but are not limited to:

I

Leaders in charge of the implementation of sustainable development in all
levels of the government, as well as the heads and managers of relevant
functional departments.

Chairman, general manager, chief sustainability officer, chief financial
officer, or the person in charge of a corporation’s sustainable development,
strategic planning, social responsibility, etc.;

Professionals such as accountants, lawyers, consultants or managers of
industry associations;

Managers who want to understand the impact of social, economic and
environmental factors on the business or operation of an enterprise.
Managers who wish to develop strategies for the long-term development of
an organization or business.
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Biv—: AIHHER RN

EE (2030FFIFHERERZEIE) MR

PR, tEMREHEERBES T
FESRE (2030FrIHHEERRIE) BIITH
PEERER. EEailRRBENAFESRERE
HEERNMTEEENERR

Module 1: Positioning of Sustainable Development Planning

Guidelines for Sustainable Development: UN Agenda 2030

Environmental, Societal and Economic Components of the Sustainable
Development Goals (SDGs) (Analysis from China’s national perspective)
China’s National Action Plan on Sustainable Development in Support of UN
Agenda 2030

China’s Sustainable Development Initiatives on Healthy China, Green
Revolution and Rural Sustainable Development

Importance of Social Justice and Social Responsibility
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Module 2: Strategy in Sustainable Development Planning for the Environment
and Economic & Societal Implications
o Climate Action and Climate Change & Planning Sustainable Development for
the Environment
o Pollution and Pollution Control & Sustainable Water Management and
Investment
e Greenhouse Gas emission calculation and reporting
e Urban Sustainable Development and Urban Forms
o Sustainable Urban Tourism through Low-Carbon Initiatives
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Module 3: Strategy in Sustainable Development Planning for Social and
Economic Well-being
e Planning for Education for Sustainable Development (ESD) in the UK and
Hong Kong
e Planning for Global and Mental Health
e Ending Global Hunger and Implementing National Development Plan in
Indonesia: World Food Programme (WFP)
e Planning Cultural Tourism for Sustainable Economic Development
o Implementing Global Partnership for Sustainable Development
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Module 4: Managing Sustainable Development Planning Projects
o Strategic Marketing

Task & Project Management

Communicating with & Securing Potential Clients/Institutions

Leadership & Teamwork

Risk & Crisis Management
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Module 5: Quality Planning and Control of Outcomes & Accountability
e Analytical Data via Qualitative/Quantitative Analysis
e Methods of Problem Solving
o Information Management
e Information & Communication Technologies (ICT) & Innovation
o Evidence of Competitive Edge, Quality Assurance Systems, & Customer
Services
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Module 6: Delivery of Proposals on Sustainable Development Planning
o Sustainable Development Planning Report and "Environmental, Social and
Governance" Report
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The Hong Kong Institute of Education for Sustainable Development (HiESD) is a
research-based, innovative application education institution promoting the
United Nations Education for Sustainable Development (ESD) for 20 years. In
the process of promoting Education for Sustainable Development in Hong Kong
with UNESCO Hong Kong Association, it has developed the "Lifelong Learning
System for the Sustainable Development Goals”, to nurture global talents from
different fields, expertise, and levels of work to promote the Sustainable
Development Goals through Sustainable Development Planning. Graduates of

the “Sustainable Development Planning” programme has jointly initiated the
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“World Institute of Sustainable Development Planners" (WISDP), a registered
non-profit organisation, to further promote the CSDP certification. WISDP and
HIESD collaborates in implementation of the United Nations Department of
Economic and Social Affairs (UNDESA) Project of World Sustainable
Development Goals (application code: 26908), to provide certification of Certified
Sustainable Development Planner (CSDP) and Certified Sustainable
Development Corporation (CSDC) to businesses and working professionals in
management, education, public and non-profit organisations. The initiation of
WISDP was supported by Nobel Laureate, United Nations Office for South-South
Cooperation (UNOSSC), United Nations Principles for Responsible Management
Education (UN PRME), UNESCO & Association, Centre, and High Education, to
jointly promote CSDP and CSDC certification.

As the secretariat of WISDP, in order to further enhance the professional
capabilities of "sustainable development planning”, HIESD has established an
independently running “Certified Sustainable Development Planner Examination
and Certification Center” (Exam and Certification Center) based on the "Global
Sustainable Development Leadership” competency framework of the UN Global
Compact. The Exam and Certification Center aims to pave the road to greater
success for sustainable development planning talents in various industries, to
expand challenging but realistic and effective cross-disciplinary and cross-
industry sustainable development solutions, and promote the realization of global

sustainable development goals.

B EERR, REkEREM:

If you have any questions, please contact us:
TEF{SF8 E-mail: csdp@sdgcampus.hk

TE:E Telephone : 852 2312 7696

© 2022hix FE M 5 M AT 454 35 R AR 21 BT & i K sBsg 0
© Copyright 2022 Certified Sustainable Development Planner Examination and
Certification Center
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Sustainable Development Planner Certification Examination

Sustainable Development Planner Certification is the process of certifying a
person's professional level in the field of sustainable development planning and
as a demonstration of commitment to sustainability planning. We establish
professional competency standards that help sustainable development
planners to achieve long-term career goals, recognizing and encouraging
industry leaders with the skills, passion, and expertise to advance

sustainability.

CSDP

Certified Sustainable Development Planner
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The purpose of this handbook is to provide information on the requirements for
Certified Sustainable Development Planner (CSDP) certification examination. It
also includes an overview of CSDP exam content, registration procedures, the
examination process and Candidate Conducts. Candidates should familiarize
themselves with the information in this handbook.

As the information in this handbook is subject to change, we urge candidates to
consult the online version regularly.

iF:8E BOARD OF REGENTS

A HEREREME A RRE RO (BHE: TRMBERD) NWTEELH
BEMEMEREATELRRBMPHFANSE; M. EEAFHEERREM
S0 5 s a RA D 5T RE & AR PR ; V%ﬁ%%%ﬁ@ﬁﬁgﬁoﬁﬁﬁmxﬁﬂ
18R EEMHN, ZESHAERA=SF, TERENENAIHEXRRERIME
BE. XRENHBSIHEE

The Board of Regents of the Sustainable Development Planner Examination and
Certification Center (the Exam and Certification Center) has overall
responsibility for evaluating and validating CSDP applicants’ credentials;
developing, administering, and grading the CSDP examinations; and
administering the continuing education requirements for participants. The
Board consists of no more than 18 Regents who are appointed to serve three-
year terms. Members of the Board are leaders, practitioners, and educators in
the field of sustainable development planning.

Z4174%0] CANDIDATE CONDUCT
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1,

o HRNEKLBBERENRRALS, IRERKEREZHERITA, BEEES
ER, WHIEECSDPES, WEKAIHELRITEMEE (WISDP) R&.

o All candidates are required to attest to the authenticity of their credentials
(i.e., education, certification, and work experience documentation) and the
accuracy of all statements made in their application. Falsifying credentials
will result in expulsion from the CSDP program.

o All candidates must agree that they will not disclose the contents of the
examinations nor remove examination materials from the testing room.

o Cheating will not be tolerated, and all instances of suspected cheating will
be fully investigated. Examinees who are caught cheating will have their
grades invalidated and will be disqualified from future examinations, this
will also result in expulsion from WISDP. Cheating includes, but is not
limited to, the following: copying answers from another candidate during
the exam, using unauthorized personal items and study materials during the
exam, helping another candidate during the exam, removing exam materials
from the testing room, and sharing questions that appeared on the exam.

(GEMATIFE SRR BT R R E )
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» Specific examples of cheating include, but are not limited to, the following:

o Sharing and discussing questions that appeared on the exam on social
media forums including, but not limited to, Facebook, LinkedIn,
WhatsApp, WeChat, and Snapchat.

o Bringing into the test room unauthorized personal items such as food,
drinks, personal notebooks, recording devices, and photographic
equipment.

o Bringing into the test room unauthorized study material, such as written
notes, published materials, and other testing aids in any format.

o Taking photographs, voice, or video recordings of the exam questions
during the exam.

o Memorizing exam questions and sharing those questions with any party,
including review course providers or other candidates.

e The Exam and Certification Center Board of Regents will make a final
determination as to expulsion from the certification program.

o For those already certified as CSDP, the subsequent discovery of cheating
will be considered a violation practice and will result in revocation of the
CSDP certificate and expulsion from the World Institute of Sustainable
Development Planners (WISDP).

BiZIE# ELIGIBILITY CRITERIA

BRETUFRERFIMIEGSER, BUERE TRIEEX:
o BWSEHEME
o NHEBEENEREREN
o EEFFHANEEMBRRNMELRFEFIBAHNBEEHABHAE. &
Bt BRI LEERBN(EEARR. 2240, ARE. BE2
UAMELRN), BERAR, HE;
o EFEER. REFRIEMITRISEAR HEE7TERLUL (28) THEE
B, oA
o FERIIEBAIFHEXBRRBEXRELIFEAHELRRBFINERCR (B
RS2 E M AR FEE RAREEM ZER")
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To be eligible for taking the CSDP certification examination, you must fulfill all of
the following requirements:

Active CSDP examination fee
Satisfy the education and experience qualification
o Holder or in the progress of attaining 3-year study Associate bachelor’s
degree or above (including bachelor’'s degree, Master’s, Doctorate) in
any area, from an accredited college or university OR
o Working practitioners in finance, insurance or related professionals with 7
or more years of full-time working experiences OR
o Obtained the Executive Diploma in SDP by Completing and Passing any
one of the Professional Course of Sustainable Development Planning.
(See Appendix: Pathway to CSDP)

To obtain CSDP certification, you must fulfil all of the following requirements:

Abide by the Candidate Conduct

Passed the Sustainable Development Planner Certification Examination

3 or more years of full-time work experience in sustainable development or
related fields

Eligible application fee of HK$600 (annual renewal: HK$1,200)

Professional review through interview

CPD training requirements: 20 CPD hours per year, including 2 hours of
ethics training

Comply with the “WISDP Statement of Ethical Professional Practice”

To check the list of approved CSDP, please click here.

(GERATIFE R RARBIENE R R E )
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EZiH::IME EXAMINATION FEE

o IREO[FFEE RRIENRE S HNE A MESEE6,0007T
o« THAMEBRAVETSMER 281, FETINMNCIFHER RREENRE
%, HWETIFNTREH. NRZETMADFELFNRERBE HHTHE
#, ZEFEEHRHEZAZMER.
o« ZHRFMEREUTA@E:
o BINuIFFEREMRIMAZE A
o FHMERREBRE
o EIFMBERE, REISRGERNIFEZERIISRMMEXRES
o AREEEANME LELEER
« ZHEMERNEREUTHE
o HFEMANFEERAZMER MNLKAIHHEZRRRIMBEETE (A
B2 % http://wisdp.org/wp/membership/ )
o ERIHEEEFRE
o HthiBRAR B EHAEIRE
o ZHEEREBEBEH, HEEEMHAMEHIMERFEE
o ZFFFMERHTERINTRERTIRIZ,
“ated FREERMEEAEREE NG,

» The Examination Fee for the CSDP certification examination is HKD $6,000
+ The Examination Fee must be paid before taking the examinations.
Candidates must complete the CSDP certification program within one year
from the date of entry into the program. If both exam parts are not
successfully completed within one years of entering the certification program,
any passed part will expire and the entrance fee will have to be repaid.
e The Examination Fee covers:
o Taking the CSDP certification examination
o Examination performance feedback report
o Personalized & numbered certificate of “Post-graduate Diploma in
Sustainable Development Planning” upon completion of all requirements
o Online revision materials for the examination
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EZi::IME EXAMINATION FEE

e The Examination Fee does not cover:
o Application fee to become a CSDP member of WISDP (Please visit
o Examination Revision Courses and Trainings
o If you failed the examination, you could repay the examination fee and
apply to retake the exam
*Please note: The exam support package should be supplemented with a formal
plan of study

LETESERR EXPERIENCE QUALIFICATION

o MEVSAFERRRBIMBENZ LN BT IFEZRREMBEAE =FNE
X TERER, EomaeEFadzai@EdER g tErETIZER,
o MNRBHEN, LEBUISMEBHBIRNFIEE L 60% AN FEZEEMRE, B
RAEFEZBEEK,
o MREFEEFRBEM _ ESEMA 20 /NEFHEREEENIEE, MSmENFE
BIERRIBEF—S2B TERR,
o BMFEHITERKREESHEERETE— b, Mt TREMHZETIERE L
HEE,; MNRMFEMEEED, KM MREBREE,
o MAERMNELHTIFHLERERHHER BRI EMMBERE, 8fF
ERNITY
o T 1AM
o IMMRE
o FIIHEHRIRE. ESGHRE. CSRIRE
o RETIFELEERMBEE
o TIFEREREMEHIRTE

o Candidates for the CSDP certification must complete three years of
professional experience in fields relevant to sustainable development. This
requirement may be completed prior to or within seven years of passing the
examination.

¢ Teaching qualifies as related professional experience when it is full-time and
at least 60% of the course load taught is related to sustainable development
also satisfise the professional experience requirements.

(GERATIFE R RARBIENE R R E )
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LT ER I EXPERIENCE QUALIFICATION

« Continuous part-time positions of 20 hours per week meeting the definition of
gualified experience will count toward this requirement at a rate of one year
of experience for every two years of part-time employment.

o Experience will be evaluated on a case-by-case basis. On a random basis,
information provided on the work experience form will be verified by WISDP;
you will be notified if your form has been selected for verification.

o Eligible professional experience includes those roles that require the
application of sustainable development planning skills and knowledge,
including but not limited to:

o Engineer

o Urban Planning

o Sustainability report, ESG report, CSR report

o Responsibilities related to corporate sustainability
Sustainability-related consulting services

o

AiFEREIRAEMES CcSDP EXAMINATION

o HRHEREBREMZLENAEBBMIPDER:
o HF—EB45: S0RELEIEE
» EEBSRS: 1E/)\EF309 85
» SEEESEGNEREE, HPh—(EAEREE, TS5 BIEEMEE
FIFYES )
» BEIEEF 1Y, B—IP4ED 4807
o By JTEERE
« EEEFR: 1B/ NEF30578E
» SEBESEGE=/NE, BREERGSN. StEE. BEE
» JEBEREHEDA1005
o MBFDEAEFEES/ )\ BEHIESEERIN TR
o ZHNBUAHEEERAZIREARNAZ, T1F:
o ERERIE:
 AFHESE RS89 AL
» RIBETHER R M EEKSENTENEE
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GERES

o ZLEGENBUUBDLLFERT5%ERSE, A, BaEH

o Candidates for CSDP certification must complete all required examination
parts:
o Part 1: 80 Multiple Choice Questions
= Time: 1 hour and 30 minutes
= Each Multiple-Choice Question has four choices, in which one of
them is correct. Choosing the one correct answer will be awarded
with one mark for each question
= Total mark for part 1 is 80
o Part 2: 3 Scenario Questions
= Time: 1 hour and 30 minutes
= Each scenario question consists of three sub-questions, which could
include: case analysis, calculation questions, short answer questions
= Total mark for part 2 is 100
o 2 parts of the examination need to be completed in a consecutive 3-hour
examination time

(GEMATIFE SRR BT R R E )

Certified Sustainable Development Planner Examination and Certification Handbook

18



AFEREREEMEZSE CSDP EXAMINATION

e The examination content is based on the programme outline of the
Sustainable Development Planning Programme, including:
o Core Content:
= Positioning of sustainable development planning
= Environmental sustainability strategies and its impact on the economy
and the society
= Sustainable Development Strategy Planning for the healthy
development of economy and the society
= 17 Sustainable Development Goals and 169 specific targets
o Professional Content:
= ESG & Managing Sustainable Development Planning Projects
= Quality Planning Outcomes and Assessment, greenhouse gas
accounting
= Sustainable development planning report
e Chinese or English options are available for the exam. Candidates must
choose one of them when registering for the exam
e For English Exam, Part 1 & Part 2 will be conducted online
e For Chinese Exam, Part 1 will be conducted online and Part 2 will be
conducted through paper-based format
o Candidates will not receive immediate pass/fail results because the essay
guestions will be graded by subject matter experts.
¢ The scores of the multiple-choice questions and the scenario questions will be
combined into a total score to judge pass/fail.
o If the combined score of the candidates is higher than 75% correct rate in
percentage terms, they are qualified and will be considered passing the exam.

CHANGES IN POLICIES OF CERTIFIED SUSTAINABLE
DEVELOPMENT PLANNER

AIFHER BRI E Sl ZRBERNEBEREHEM A —F%&7E CSDP TR HEe
R,

Changes in policies of Certified Sustainable Development Planner are reflected

on the exam one year after the effective date.
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EZHEIE EXAMINATION ADMINISTRATION

AFHEERABMAZEAUEFHE (RXEFAE—HoHRE IR HFX
THE—ED) REEREE (PXEHAEZHD) ERET
FHBEEARRRPONTEZE AT, HBJZREE:
o HEERUIFEZERABTEM: FENEMLEETIRUQ Place
Falcifm:
o FHERIBEHE NREP OETE S M
o ZHEANAFIMBRFEZERABT 2R EZ A MRER OB E M
&, BdHENT:
i. SRITEERR | EHENIR
A RIEENUTEABIRS:
IRE 2 SEHEERAFER
MR SERS: 813-281888-001
R1TRE:. FELBESET
#R1T1LHS: HSBCHKHHHKH
RITHOYE: FERPIREFAKEF 1 5%
ii. Paypal X 1{
Paypalf&sE: info@hiesd.org
PR AEXNER, S WREBE/ MRS E L E I
payment@sdgcampus.hk
MRELEEFE, wmEBEBEHELEEAFT2REZ A AR E R ORI R

i)

MEERREL EHNEHEZMENEERESERER
ZEREGHAEVHIR. —F (F: EZTER—FrETEZE, SReTHE
BETIEER, ZRRBEHFRERLIELSRRY, PRANEEHFMES
FEEMRNEHEME

The sustainable development planner certification examination will be
performed in online (English Exam Part 1 and 2 or Chinese Exam Part 1)
and written (Chinese Exam Part 2) format.
Exams are administered by the Board of Regents of the Certification and
examination Centers, the accredited examination site include:
o Hong Kong Institute of Education for Sustainable Development: UQ
Place, 7 Austin Road, Kowloon, Hong Kong

(GEMATIFE SRR BT R R E )
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EZHEIE EXAMINATION ADMINISTRATION

+ Examination Registration:
o Candidate needs to register for the examination through the certification
and examination center
o Payment must be completed prior to taking the examination, payment
methods include:
I. Bank Transfer | FPS
Please transfer the amount to the following account:
Account Name: Hong Kong Institute of Education for Sustainable
Development
Account No.: 813-281888-001
Bank Name: The HK & Shanghai Banking Corp. Ltd. (HSBC)
Swift Code: HSBCHKHHHKH
Bank Address: 1 Queen’s Road Central, Central Hong Kong
Bank code: 004
Branch code: 813
ii. Pay by Paypal
Paypal account : info@hiesd.org
**For all payments, screenshot / proof of receipt / payment must be
emailed to payment@sdgcampus.hk
o Candidates could contact the Hong Kong Institute of Education for
Sustainable Development Certification and Examination Center to request
for invoice.
o Candidates satisfying all Eligibility Criteria and has made successful
payment of the examination fee will receive an Exam Authorization Letter
e The Exam Authorization Letter will be valid for one year ( *All candidates
must take the examination within one year. If candidates fail to make
arrangement to take the examination within the validity period, the exam
authorization letter will expire after 12 months. The applicant needs to pay
the examination fee again to re- register for the examination)
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Z b %HE
EXAMINATION SCHEDULING AND ARRANGEMENTS

o EEEENEAFEMER, SUREIZRATEREHOFLIEERER TEFEA
www.sdgcampus.hk, IE5E SHFIMTRAVRAM, Ta49 /e EsitRs. BfE. BEES

o ZERNZARTIRE—EREBIRES, RS L ABITCRILFEDIRNS

o THEWARRAEZR 21 XTAWER, HEFEBFEMAEST,

o RAIZRANEREZI0RANENE LN HBEEATHESH

+ When candidates actived the exam registration fee, candidates will receive a
Exam authorization letter from the Examination & Certification Center.
Candidates are required to log in to www.sdgcampus.hk to reserve/modify
the location, time and language of the exam during the exam appointment
period.

e You will be given a confirmation number at the time you schedule an
appointment, you should make note of this number.

¢ You must schedule your appointment at least 21 days prior to the exam date.
Rescheduling is not allowed afterwards.

e Approved exam sites must notify candidates 10 days before the exam date
and confirm that candidates can attend the exam

ERTRAEREUEE R
RESCHEDULING OR CANCELLATION OF EXAM

o TLHUWEUEZ S, BEMZFIERRERE, TWEEHMEN,
MREEFERTBNSMES, YRFTEBFHMED 21 REUHTEL,
EE R A2 NFFRAIRIE o

ZEREUHNEMRLY, FEBIIFTRLISREEILE Awww.sdgcampus.hko
EEEREBHERVNES, THEREE, TEREMHRS,
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ERTALEREUEE R
RESCHEDULING OR CANCELLATION OF EXAM

Payment will not be refunded if candidate cancels his/her appointment.
He/she will need to re-register for the exam.

If candidate cannot attend the exam, he/she must cancel the appointment at
least 21 days prior to the exam date.

Candidate must sit for the exam he/she registered for.

Please visit www.sdgcampus.hk with your confirmation number if you need

to cancel of reschedule your exam.
If you do not attend the exam, you will forfeit your exam fee and you must re-
register for the exam.

IBERE® REFUND POLICY

EREARASHE LERENZ GARENBRMEZ AR, ZEUHRFREZR
&R, EZEREAEAMAEREEZS, EMZHREZETERE,
If the exam center selected by the candidate fails to provide the service as

scheduled for any reason, the candidate may apply for a refund. If candidates fail
to attend the exam due to personal reasons, the amount paid will not be

refunded.

EZiHEH THEDAY OF THE EXAM

ZHANEZARRRERNI0DEEERNES, MREELRNREKE1ISS
i, BREZAER, THEEX2EEMEM.
ZEMRAEEZRIRMRZREIR L2HE
ZERRMERMN S EREEERIERS

EE R USRS R A8

X ERZERBEFRARE S FERNXA

o RBFREBBRAIRE

o FERGAESE LERRBIES. EXRFEBUAXEA
ZLRRRBREREF LBNEASENE LRFRBHERIEFNE, MWIETES
EESHETENZSNYmNGE, ZEXWRRFHART ERERT
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EZiHEH THEDAY OF THE EXAM

o ERRMNESRGBREMI07ETNE ENE, RAFRREREESIZ LR
WIEBNIG, EENGHNEERRETHER, LEEXTRENEM

s BENTG, TEHAREEREEURKRIAETRLBENETFRE, WX
ZEEERKIEE, THEEENRRIITARSHE REZFFRO

e The candidate need to arrive at the scheduled Examination Site 30 minutes
before the time of the appointment. If you are more than 15 minutes late for
your scheduled appointment, you will lose your scheduled sitting and be
required to reregister at full cost.

* You will be required to sign the Log Book provided by the examination site

¢ The candidate must provide valid form of identification and the examination
authorisation letter

e The candidate is allowed to bring an approved calculator.

+ Candidates taking the Chinese Exam need to bring necessary stationaries
for section 2 of the examination

o Black or blue inerasable pen
o The candidate must not use correction tape, correction fluid or any other
stationaries for correction purposes.

+ Candidates should be seated according to the candidate number placed or
posted on each table, and the examination site administrator will check the
items brought into the examination room. The candidate must switch off any
mobile phone device and place them under the chair.

e Candidates will be seated at the examination site 10 minutes before the
examination start time. Candidates who arrive at the examination site after
this time will be refused to enter the examination room. Those who are
unable to enter the examination room will be disqualified for the examination
and will need to re-pay the full amount of the examination fee to re-register

e The candidate may be scanned prior to each entry into the test room to
ensure no prohibited electronic devices are brought. If you decline to be
scanned, the exam site administrator will be required to submit a report to

the Exam and Cetrtification Center
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E{7:88H IDENTIFICATION REQUIREMENTS

o BENEE, TENERMSHEE, T4 SHEA NS N ERERITE
ELHHE—8, BRMRESENNSHESERNEEZER,

o BEE HEREE. BITELSE MASEE. FORTERBIEASEE
M EE, EEEREIRMIERES, KRIER2MER, TEESHEM
ERWH A EHER,

¢ For admission to a examination site, candidate must present proof of identify.
The name on the candidate’s ID must match exactly with the name on the
examination authorization letter. Valid National ID, or valid, signed passport,
are the only acceptable forms of valid identification

o Student ID, Social Security card, Bank debit card, credit card, account book
cannot be regarded as the proof of identity for candidates.

e The candidate will NOT be permitted into the examination without proper
identification and will be required to register again for the exam and pay the
full fee

R{&3RES PERFORMANCE REPORT

o ZEBRBNHUBBDLLEENTS%IERE, BASHE, BEEH,
o THERDBEBEFTTRMEFR
o ZEBERSEZS SHEREAO/VE LERZEESDGCAMPUSHYEARA R,

it B ED S SOBAIE
- EERERSBIRME EEE—BHRE_BHTHES, FHQEERES
RBMAER

» If the combined score of the candidates is higher than 75% correct rate in
percentage terms, they are qualified and will be considered passing the
exam.

e The levels of the examination result are only fail or pass

+ Performance reports are available approximately 6 weeks after exam results
are posted to the candidate’s profile on SDGCAMPUS, as well as being
emailed to the candidate.

* The Performance reports show the candidate’s performance for each part of

the examination, as well as the overall performance and final result.
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AR RRIMB T E S HH
APPLICATION TO MEMBERSHIP OF WISDP

ANEHFEREZREEFIEFER . hitp:/wisdp.org/wp/membership/
ZEmEEAN T EEREEHELEEAEEMBENBIFRMEFEN (FIH
BEEASRIMESURES)

HEEBBE AR R MEN LR, AR ERASKIFEEERE
2EEXES (MwiSDP)

o EFEE: 60087

FEELFE. 800 BT

FB5E: MwiSDP

2855%: EAGE

CPD 153IIEK: 85 20 @ CPD KFEf

o BEITH: BEAE

ZHmEE AR E N ESRERITETRERS R RHEE EARSIEM)
(CSDP)

o EAZEE: 600/87T

FEEFE: 1200 BT

fBE: CSDP

BEFESN: @R

2855%: EAGE

o CPD IBIIEK: 5 20 @ CPD HKFEf
RAFEERREMETERIZR!

o EEARAREIHHERRIFEEN (CSDP) B, mEBAIRNEEXSH
o FEELZKHIBEAN/EEEAIRHEE REHRE S mEEHAH

o NAZFEMEN—ES

o OIFHER BB FEXRIZIRIEEIIKENEETIN

o AFFREGENBAMEZELMER WISDPHZ#BHIZE (CSDP)

Details for different levels of membership and membership application form

o

[¢]

o

[¢]

[¢]

o

[¢]

o

are avaliable at: http://wisdp.org/wp/membership/

Candidates who have passed the examination will be awarded with
Personalized, numbered certificate of “Post-graduate Diploma in Sustainable
Development Planning” issued by Hong Kong Institute of Education for

Sustainable Development
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AR RRIMB T E S HH
APPLICATION TO MEMBERSHIP OF WISDP

o If at the time of passing the examination, the candidate has not fulfilled the

experience criteria, the candidate can apply for professional membership of
WISDP (MwiSDP)

o

o

o

[e]

o

[e]

Application Fee: 600 HKD

Annual Subscription: 800 HKD

Designation: MwiSDP

Membership Status: Full individual member

CPD Training Requirement: 20 CPD hours per year
Professional Standard: Professional

o If at the time of passing the examination, the candidate has fulfilled the

experience criteria, the candidate can apply for Certified Sustainable

Development Planner (CSDP)

[¢]

[e]

[¢]

o

o

Application Fee: 600 HKD

Annual Subscription: 1,200 HKD
Designation: CSDP

Professional selection: Individual Interviews

CPD training requirements: 20 CPD hours per year

¢ Members of the WISDP enjoy a variety of benefits and services. These

benefits include:

[e]

A recognized professional status when one becomes a Certified
Sustainable Development Planner (CSDP)

A Certificate to demonstrate the achievements of an individual or
corporation in sustainable development planning

Being a part of the professional community

Discounted tuition fees for the authorized training providers for trainings
on sustainable development planning

Permission to use WISDP’s designation logo (CSDP, CSDC) on

business cards and letterheads for Certified Members
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EZ4{EAEEL CANDIDATE CONFIDENTIALITY

ZARBEPORNESHERREZ ENEAER, REZENZTERE, 1F
ME=AFEBEAEE,. ZLEERXHHF. BT EBER, KINHEHERAREF
BERERNSG, 2XHEERAIMEFRNEERATIRFELERASMTE
B8, FEHRMELER

The Exam and Certification Center makes every effort to maintain candidate
confidentiality. Individual score information is not released to third parties without
written authorization from the candidate. When the candidate has successfully
passed the examination and has become a Certified Sustainable Development

Planner, they will be included in the_complete listing_of all CSDP on the website
of WISDP.

HHEWSER CONTINUING EDUCATION REQUIREMENT

o HRBEABERKTCSDPESER, BEEMERHBHENEXRLREFE
NEMIE. ETRCREZERR, EIEWEIRE. ER, ENHFEHRENE
BB AR ERNE R,

o EBBAFHEXRFLMIEMEEARBZR, ERESEHAH 20 @
NERFEAE. RS ERFRLERAIMFEEFNENFEE
HEEE—EN, RfIAETFEEREI AN IENERNETFTEGMN
FTERTED, 2XAHELRFAIMBGREITKRERE. Asdg. 28/
M. BiNEE. BREEAREREERREFTANTERE.

¢ Once you have completed the CSDP exam but have not yet been awarded
the CSDP certificate, you are required to meet the continuing education
requirements and maintain membership in WISDP. Certificates will be
awarded when the experience requirement is satisfied. At that time
continuing education and WISDP membership must be current.

¢ You will be required to complete 20 hours of continuing education annually
after passing all examination of CSDP certification. The Credit reporting will
be assessed together with the eligibility of CSDP annual membership fee.
Credit will be given for subjects relevant to sustainable development
planning or related to employer needs. WISDP grants credit for accredited
university programs, seminars, study groups, technical meetings, self-study
of examination outline, online courses, and other continuous education.
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soad ) 1T AR 35 R BIEMRYEFITIRS
RIGHTS & RESPONSIBILITIES OF A CSDP

ERIFCSDPRBENAEMYE, ENAEBITUTER:

o SEREE 20 /NEFRVIFEHE, HhaiE2/) K EEEl
o BETLRIFEZEEREMBY (BEEETAAE)

o %X CSDP F£&

o ETFIEEHAIFEEENEMAE

The maintenance of your CSDP certification is contingent upon fulfilment of the
following obligations:
¢ Complete 20 hours of Continuing Professional Education, including two
hours of ethics
o Comply with “WISDP Statement of Ethical Professional Practice”
o Pay the CSDP Annual Fee
+ Comply with all applicable local laws concerning sustainable development

ERmERH
EXAMINATION SITE SETTING AND ARRANGEMENTS

o ERARFNESAREMRRS0DERIIERHEZEENS

o TRARBZEE R, RHETESMERXG. TERERS, TEZENS
AR EET NS G mETIEE

o ERENEHRGRER0DETNE NIZHREENERER, LRHARZRE
sChzo MEZEFEIREIEERAVE ERWIEENS,

o ERARETERREBBUNESEZERFNELA, UERESIZENE

o FMBZTENEREZBAFAZ—ZHETESMERXHG. TARESRES

AR T AR
o ZHEASHARFNHBSENTRMAE (FINRMERREHAF) RIFEZR
MHE

o EEZEHAGRBFHRFNEREEMIEURARNERAESR (BN
EBXAR. BTHE) , THABEARNKRERZERZ LR,

o EHENERERERTRE, LEREREESNAEZEHEWMIR

o ZHENBMUZENARARENERNRET, RFEREEEARNTHURE
ZHAECABRNEAS, BERERAERE. HMENREUNIEZETFTNE
L
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ERmERH
EXAMINATION SITE SETTING AND ARRANGEMENTS

o BIZEMRHNAREEERIHEMELENESE, THRBZE @EFHO
est) MERE/ERXER 1.5 K (RTE) , MEEEEEHE—SM,

_F _F
H B
BF wF
1.5m 1.5m
ST K7
1.5m
¥ CEd

o ERRABMESIRHEETAMSEZENTSEGMNSGERNELAER:
o 1EZR%: Windows 8. Mac OS X 10.6 S{E S ks

o Z|E2%: Internet Explorer 8. Google Chrome 20. Safari 5. Opera 9.
Firefox 14 S{E &R s

o BHREENEZELANPHERIRZELE, ZHREEREZZPEAZSNAIZRIIRE
FT8, EHEZHINGELBIIREELZ LIRS, REZETHRRK
TRNARAFIEE P

 RBETHARGENEZREMTFALURRIREST 2 ERATEIRHELTE
HEIZIRIR. TSN EREHERITERE 255 E.

- EEHEEELETECRATFHE, TRNERAS—IRUEEARBREZE
AIERFME, BRIz, ZHHEABZEETIHRRE S,

o EEIZEERFRIR,

o ZLHUEZEAPERIIGENE, fH LBNZHEE A,

s ZEMRAEZAEXRRI TR ENFEAHSMAMEERE, BPHE
Z A WIEHZ s Keshag il

e« The examination site must start arranging candidates for admission 30
minutes before the exam starting time

e The examination site must set up a candidate sign in location to check the
candidates’ identification document, examination authorization letter, and
search the items brought by the candidate into the examination room before

the candidate enters.
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ERmERH
EXAMINATION SITE SETTING AND ARRANGEMENTS

e The candidate should complete the identity verification and be seated 10
minutes before the exam starting time, after which the sign in location will be
closed. Candidates arriving at the test center after this time will be denied.

e The examination site must paste a paper/stick indicating the candidate
number and name on the upper left corner of each candidate's desk to guide
candidates to be seated.

o After all candidates are seated, the invigilator must double check the
candidates' identity, examination authorization letters to match the number
on the upper left corner of the examination table one by one.

e The examination site must ensure indoor ventilation of the room (such as
opening windows and air conditioners, etc.), and the environment should be
clean and disinfected

¢ There should be time display facilities in the examination room clearly visible
to all candidates in the room

o Each candidate in the examination room must be provided with a safe chair
and a table, and the table must have enough space to place the laptop
device used for the examination, and the exam paper. Desks with drawers
must not be used to prevent candidates from bringing in unauthorized
materials.

¢ The seating arrangement in the examination room must prevent candidates
from seeing the answers of other candidates. The exam tables and chairs
must be placed at least 1.5 meters apart (from the center of the chairs) (see

the figure below), and all candidates should face the same direction.

1.5m
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ERmERH
EXAMINATION SITE SETTING AND ARRANGEMENTS

e The exam site must provide each candidate with stable WiFi connection and
laptop device that meet the hardware and software requirements:
o Operating System: Windows 8, Mac OS X 10.6 or higher version
o Browser: Internet Explorer 8, Google Chrome 20, Safari 5, Opera 9,
Firefox 14 or higher version

e If a candidate complains about the exam site environment or finds that the
condition of their seats or their surroundings is unsatisfactory (e.g.
insufficient lighting, noise nuisance), the person in charge shall investigate
immediately and provide candidates with as much assistance as possible

« To prevent candidates from being disturbed by noise during the examination,
the examination room should ensure that there will be no interference such
as school bells in the examination room during the examination. If noise
outside the examination room may affect candidates’ examination
performance, air conditioner must be turned on and all windows need to be
closed during the examination period.

e The air-conditioning should be turned on in the examination room if possible
to reduce the impact of external noise and provide candidates with a more
comfortable examination environment. The room temperature in the
examination room should preferably be maintained at 25.5 degrees Celsius.

o If there are candidates who need to use the restroom during the
examination, the examination site must arrange another authorized person in
charge to accompany the candidate to the restroom. Otherwise, the
candidate is not allowed to leave the examination room during the
examination period.

o Candidates must not leave the examination room earlier than the
examination ending time.

o If candidates feel unwell during the test, please notify the invigilator of the
examination site immediately.

¢ Candidates who feel unwell or show any symptoms of COVID-19 on the test

day should not attend the test and notify the Exam and Certification Center.
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EHEEASRH
EXAMINATION SITE INVIGILATOR ARRANGEMENTS

ZHAABIOUZERE UEZE

BEZ BV RREZEMAENAS EEERNERE S MR

BB AETHERITREBRAEEN —VEERENEE, LARINHER
IE¥HARTRBGIETENENFIEER. MARXHEBERE
ZHMAEFIREANTERNTR, E5REENEBHSNEHITHBNE
£, wEAKREHSEERR. ASTERRBERBERETRH
BEABRNRZTENERBREZ—ZHEEFMRIAXNG. TRRBEREE
AR FAE AR
BEAEREF—HE Mo EEfnimEREMNE L RIGEE
BEASREF—HE Mo EAEREEEFI0DERFESNEE
BEZAEBREETAEREEBRENEELBRERAEEEILFILEES

B XERAETE, BEAEREE _HIRBIHEEZ—EITRE, KE
Fid s & IEEFA I FEGRE M KRR E S E 2 m#iREE
ZEERER, BEEZASRZ—WETXZAEEF _BONESLMRANHHIE
HE, 2B EZHEETAUBFTERBAHELRABERETHE
EZH IR R E A BRBRE LI REREMITAZER, FIUNERSE
BEAEFENEaSERTEARE, NZEREETERNREE, SU55%
EZNEBRIEBNT: T FATREEERAENRER. (F%) BREAENE
TEFTREREFS. M (BE) RRALE, TRREEHRELZSHAREBEFRC
MERAR BRI, |

EEAEEEEFTECRATFH, THPARAZ—MRAEEAERZE
AR T

BEAERBRREMEEFARR

EEREER LRGN, SHAMEBREE, TRABEROTESTHELT
HEMEREOE TR EERE

BEEZABNREEAERESRAE, fELBNEHEZASEE A
BEZABNMREZAERRISRAENEEMAHEMRMZERE, K
FrEMZHEZREA

The Examination Site must have one invigilator for every 10 candidates

=111

Invigilators must wear a name tag during proctoring that allows candidates to

identify their invigilator
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EHEEASRH
EXAMINATION SITE INVIGILATOR ARRANGEMENTS

Invigilators must abide by the duty of confidentiality of all matters they
accessed in the performance of their duties, and always keep strictly
confidential all information, materials, and documents that they may access
during the performance of their duties

Staff of the examination should pay attention to the rules on conflict of
interest. If the invigilator of the examination room knows a candidate in the
examination room, he/she must report to the examination site director
immediately, who should make arrangements according to the situation.
After the candidates are seated, the invigilator must check the candidates'
identification documents, the examination authorization letter, and the
number on the upper left corner of the test table one by one again

For both both section one and two of the exam, the Invigilators must clearly
inform candidates of the examination start timing and when there are 30
minutes left before the end of the exam

Invigilators must clearly inform candidates at the end of the examination and
ensure that all candidates stop answering immediately

For candidates taking the Chinese Exam, the invigilator must distribute the
exam papers before the start of section two. The examination papers must
be placed with the exam questions facing downward and make sure no
candidate read the test paper before the start of the examination time.
Invigilators must collect Chinese Exam candidate’s answer sheets for section
two and put them into closed envelopes, properly hand the answer sheets to
the examination site director, who is responsible of mailing them to the Hong
Kong Institute of Education for Sustainable Development for marking

The invigilators are not allowed to give any explanations about the test
guestions. If the candidates ask questions because they suspect that there
are mistakes in the test questions, the invigilators of the examination room
can reply: "I cannot answer questions about the test questions. (Candidates)
should continue to answer in the best they could according to the instructions
of the test questions. If (candidates) deem it necessary, they can report the

questions to the Examination and Certification Center for final processing."
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EXAMINATION SITE INVIGILATOR ARRANGEMENTS

« Invigilators should ensure that candidates have not violated any of the
candidate conduct during the exam, such as cheating.

« If a candidate needs to use the restroom during the test, the test center must
arrange for another approved person in charge to accompany the candidate
to the restroom

 Invigilators must ensure that no candidate leaves the examination room
earlier than the examination ending time.

e If any emergency occurs during the test, the examination site can take
emergency measures, and the Examination and Certification Center has the
right to make a final decision on individual cases.

o If the invigilator feels unwell during the test, please notify the person in
charge of the invigilator at the examination site immediately.

« If the invigilator feels unwell or has any symptoms of COVID-19 on the test

day, please notify the invigilator in charge of the examination site in time
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e Appeal
o Candidates who believe they have been treated unfairly or disrespectfully
by an examiner in any examiination procedure may appeal.
o Candidates who disagree with the scoring of part 2 (scenario questions)
can appeal
o Appeals that dispute the scoring of Part 1 (multiple choice questions) will
not be allowed
o If candidates are considering appealing, they must contact the Exam and
Certification Center by email within 14 days after the results are
announced, clearly explaining the reasons for appeal and provide
evidence to support the appeal
o Appeals will be handled by the Board of Regents of the Exam and
Certification Center, which has the authority to make the following
decisions:
= Additional examination
= Reassess the examination procedure
= Reject the appeal
« If the first appeal is unsuccessful, candidate will not be allowed to appeal
again
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o Special Disabilities

o The Testing and Certification Center hopes to accommodate and treat
candidates who require special or additional equipment because of
specific disabilities equally

o Candidates with special needs must contact the Exam and Certification
Center by email when registering for the exam, stating:

= Briefly describe the special circumstance and attach supporting
documents

= indicate how special circumstances may affect candidates' ability to
answer or take the examination

= |ndicate how the candidate would like the examination site to arrange
for assistance (e.g. Space for wheelchair access)

o The Exam and Certification Center will decide on what appropriate
methods to be used to assist candidates with special needs, while
ensuring that adjustments are made without affecting the standard of the
exam and its fairness to other candidates.

¢ special arrangement

o If the test center is experiencing special weather conditions on the
examination day, such as tropical cyclone warning signals level 8 or
above, the test will be cancelled, and the examination site will notify
students to reschedule the test

o Candidates who are ill on the day of the test or who are absent from the
test because of emergency situations must prepare a medical proof and
a written report to be submitted to the Exam and Certification Center
within 7 days after the examination date to apply for a make-up
examination. Those who apply late or fail to submit the required proof will
be disqualified from the exam and will need to pay the full amount to re-

register for the examination.

M AHE R RAR BN E S 2 E PO R BT R AR LR ES RN —INES, MBS, TEHKREHD
DR AL Z (hEEF,

*The Exam and Certification Center reserves the right to revise and interpret the above examination
rules. In case of disputes, the Examination Center shall have the final right of arbitration.
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